
Guidelines 

Job Descriptions 

All jobs in the Ohio County Schools are classified by levels of occupational 

exposure. They are broken down as No Exposure, Some Exposure, and 

Regular Exposure. 

No Exposure: There is No occupational exposure. 

Some Exposure: There could be occupational exposure, but not as a part of 

their normal work routine. 

Regular Exposure: There could be occupational exposure as a part of the 

normal work routine. 

If an unanticipated exposure occurs, employees will be provided with the 

appropriate follow-up care regardless of their job classification. 

Training Requirements 

All employees will participate in the initial two-hour Universal Precautions 

Training within sixty (60) days of beginning employment. The following 

employees will be required to have an annual update training: all full time 

Certified and Classified Employees, Coaches, Pre-School Teachers, and Sub 

Bus Drivers. 

HEPATITIS B VACCINATIONS 

Employees in the following jobs are also given the option of receiving the 

Hepatitis B vaccination: Custodians, Coaches, FMD and EBD teachers and 

assistants, First Aid caregivers, Childcare Teacher and Assistants, Pre-School 

Teachers, specific Bus Drivers or Monitors, and nurses employed by the 

Board of Education. 

BE SAFE REDUCE YOUR RISK OF INFECTION- ASSUME ALL BODY 

FLUIDS ARE CONTAMINATED WITH BLOODBORNE PATHOGENIC 

DISEASES 

Universal Precautions (NOAWR June 29, 1989, 29 CFR 29 1910.1030. Page 

64176, column one). The Standard Procedure is that we assume all Body 

Fluid spills are contaminated with Bloodborne Pathogenic diseases, such as 

Hepatitis B or HIV. The legislation states that employees must be informed of 

potential hazards, the proper cleanup procedures, use of protective 

equipment, proper hand washing procedures, and procedures for handling 

regulated waste. 



The term 'Body Fluids" includes blood, semen, drainage from cuts and 

scrapes, feces, urine- vomit, vaginal secretions, respiratory secretions or nasal 

discharge and saliva. 

GUIDELINES FOR HANDLING BODY FLUIDS IN A SCHOOL 

SETTING 

THE BODY FLUIDS OF ALL PERSONS SHOULD BE CONSIDERED 

POTENTIALLY HAZARDOUS. 

While the risk of infection from several different organisms is present, the 

exact risk depends on a variety of factors. 

 

Body fluids include blood, semen, drainage from cuts and scabs, skin lesions, 

urine, feces, vomitus, nasal discharge and saliva. 

It is best to avoid direct skin contact with body fluids. The use of disposable 

gloves is highly recommended for care givers when body fluids are present 

(i.e. cleaning cuts and scrapes, helping with bloody nose). 

Those persons who handle diapers or student clothing soiled by incontinence 

should take similar precautions. 

The use of gloves is required for those who clean surfaces soiled by body 

fluids.  

All staff should use disposable gloves when handling body fluids. 

Undoubtedly, there will be occasions where unanticipated skin contact will 

occur where gloves may not be immediately available (i.e. assisting a child in 

the bathroom, wiping a runny nose, administering first aid to a bleeding 

wound while away from school building). In this occurrence, hands and all 

other affected skin areas should be washed with soap and running water as 

soon as possible. 

Effective hand-washing requires the use of liquid (not bar) soap and 

VIGOROUSLY WASHING UNDER A STREAM OF RUNNING WATER 

FOR AT LEAST 10 SECONDS. Use paper towels to dry hands well. 

Establishment of adequate hand-washing facilities in all building is 

recommended. 

Any articles used to clean body fluid spills should be handled with gloved 

hands and disposed of in a plastic bag. If an absorbent agent is used, 

sweepings should be disposed of in a similar manner. Brooms and dust pans 

should be cleaned with disinfectant. 

 



Freshly Mixed household in a 1: 10 solution (1 part to 10 parts water) is 

recommended for cleaning. should be mixed with cool water and be made 

fresh (no more than 24 hours old) in order to be affective. 

BLOODY NOSE 

1. Encourage student to apply pressure to bridge of nose. 

2. If student is unable to help him/herself and needs assistance, care giver should 

apply gloves before coming into skin contact with blood. 

3. When nose bleed stops, wash gloved hands to remove gross amounts of blood. 

4. Clean up student, washing all blood off the skin with soap and water. 

5. Clean up minor blood spills on environmental surfaces. For major blood spills, 

contact school custodian. 

6. Remove gloves 

7. Wash hands with soap and water 

Student Assisting Student 

If one student assists another student who is bleeding and comes into contact 

with that student's blood, the helping student should immediately wash 

his/her soiled skin with soap and running water. If the helping student has 

blood from another student on his/her clothing, it is recommended that every 

attempt be made to obtain clean clothing for this student. 

Students should be encouraged to show care and concern for others, but 

cautioned against coming into contact with body fluids of an injured person, 

GUIDELINES RELEVANT TO SPECIFIC SITUATIONS 

School Bus Setting 

If body fluid spills occur on a school bus during 

transportation, it is recommended that general first 

aid assistance guidelines be observed. Due to the 

lack of equipment and supplies necessary to observe 

hand-washing guidelines, measures are recommended 

for immediate cleaning. Following through with 

adequate hand-washing (see Appendix A) as soon as 

possible is important. Use glove whenever possible.  



Soiled equipment (e.g. wheelchairs, etc.) or bus 

seats should be cleaned in a manner similar to that 

outlined in custodial guidelines for cleaning school 

desks. 

CUSTODIAL GUIDELINES 

Used by permission of Portland Public Schools 

Prepared by David Nollette, M.B.A. Manager, Plant 

Operations and Housekeeping.  

Body Fluids Presentation for Head Custodians 

1. Gloves Gloves must be worn for pulling trash, 

cleaning restrooms; and for other activities where 

employees may come in contact with body fluids. In 

general, employees must carry a pair of gloves in 

their pocket. PLEASE NOTE: Gloves are to be worn 

when working on tasks where an employee may come in 

contact with Body Fluids. This procedure is not at 

the option of the employee. Pease let your 

supervisor know if you have employee that cannot 

wear gloves because of medical conditions. In all 

other cases gloves will be worn. Gloves are to be 

distributed from the Plant Operations & Housekeeping 

Department to any employee who requests them for use 

in body fluid spills cleanup. 

2. Mop water. Mop water with disinfectant must be 

changed after a spill is cleaned up. Generally, mop 

water must be changed when the mop is not visible 

through the solution.  

3 33. Cleaning of school desks. Desks where spills occur 
on the desk will be cleaned using the standard 

procedure in this packet. This means they'll be 

cleaned with the /alcohol or a germicide. 

4. Special provisions for handicapped (persons). 
NOTE: Special Education Student areas, Handicapped 

Student areas, and child care areas must be cleaned 

daily as a high priority in our department. For 

example: Exercise and wrestling mats must be 

disinfected daily in all locations. Carpet that has 

had a body fluid spill, after the spill is cleaned 

up, must be sprayed with germicide. 



5. a. Garbage can liners in garbage cans must be 

changed daily. 

NOTE: this includes changing restroom garbage can 
liners daily. 

b. Waste can liners. We are providing 24 by 33 inch 

waste can 

liners that will fit all the waste cans in the 

district. Waste 

can liners must be changed daily. That means they 

must be pulled 

out, thrown away and replaced daily. 

6. Restroom Cleaning. All restrooms must be cleaned 
and disinfected daily. Employees must wear 

disposable gloves. While restrooms are being 

cleaned, water should be changed frequently. 

Incidence where toilets are over-flowing or drains 

are backing up require that the restroom be placed 

out of service until it is disinfected. 

HAND WASHING 

(Adapted from Managing the Student with a Chronic 

Health Condition: A Practical Guide for School 

Personnel, a cooperative effort of Pathfinder and 

the School Nurse Organization of Minnesota, 1986. 

Used with permission). 

TO BE DONE BY STAFF & STUDENTS 

After contact with any body fluid: blood, vomitus, 

feces, urine, respiratory or nasal secretions, 

saliva, drainage from wounds, etc. 

Before eating, drinking or smoking. 

Always after going to the bathroom (and, if 

possible, before going to bathroom if hands have 

been soiled from previous activity). 

After removing disposable gloves. 

After handling soiled garments or equipment. 



 

If in a setting where the following applies, then 

hand-washing needs also to be done: 

Before and after assisting with a special procedure 

such as tracheostomy suctioning or catheterization. 

Before handling any clean or sterile equipment or 

utensils. 

Before and after handling student's food or dishes. 

After handling soiled diapers. 

HAND WASHING PROCEDURE 

Procedure using clean technique: 

1. Wet your hand with warm, running water. 

Warm water, combined with soap, make better suds 

than does cold water. Hot water remove protective 

oils and will dry skin. Running water is necessary 

to carry away dirt and debris 

2. Apply liquid soap and water. 

We suggest using liquid soap rather than bar soap. 

Bacteria can grow on bar soap and in soap dishes. 

3. Wash your hands, using a circular motion and 

friction, for 15 to 30 seconds. 

Include front and back surfaces of hands, between 

fingers and knuckles, around and under nails, and 

the entire wrist area. To prevent skin breaks, avoid 

harsh scrubbing. Pay particular attention to areas 

around and under rings. 

 

 

 



4. Rinse your hands well under warm, running water. 

Hold hands under the water so that water drains from 

wrist area to fingertips. NOTE: Food handlers and 

those who work in high risk setting: Repeat steps 1 

thru 4. 

5. Dry hands well with paper towels and discard 

towel immediately.  

With frequent hand-washing, it is important to dry 

gently and thoroughly to avoid chapping. Chapped 

skin breaks open, thus permitting bacteria to enter 

the body. 

6. Using paper towel, turn off water, then discard 

the towel. 

Protecting hands from contact with faucet will 

prevent recontamination. 

7. Apply lotion as desired. 

Lotions help keep skin soft and reduce chapping. 

Food handlers and those working in high risk setting 

should not wear rings Micro-organisms become lodged 

in settings or stones of rings. If rings are worn, 

remove for more thorough hand washing and also to 

scrub rings. 

REMOVING GLOVES 

Objective: Remove soiled gloves without touching 

contaminated surface with bare hands. 

1. With right hand, pinch Palm Of glove on left hand and pull left glove down 

and off fingers. Form left glove into a ball and hold in fist of right hand while 

removing right glove as follows. 

2. Insert 2 fingers of left ungloved hand under inside rim of right glove on 

palm side. 

3. Push glove inside out and down onto fingers and over left glove. 



 

4. Grasp gloves which are now together and inside out, with left hand and 

remove from right hand. 

Discard gloves in plastic bag with any used first aid materials, seal bag. 

WASH HANDS. Remember, wearing gloves is not a substitute for good 

hand-washing. 

GERMICIDAL SOLUTIONS 

* Centers for Disease Control recommends Bactericide/Virucide solution for 

environmental disinfection. 

*This is the disinfectant method that is currently recommended by CDC as 

being effective against both the HIV (AIDS) and Hepatitis B virus. 

Germicidals 

The Ohio County Board has NABC, Steriphene II and/or bleach water, which have been 

approved as effective against the AIDS virus. Following manufactures 

recommendations it is effective in hot or cold water and remains effective 

indefinitely if the container is sealed. Like the solution the container should 

be clearly labeled and stored in a secure area. 

BODY FLUID EMERGENCY KIT 

Recommended Contents:  

I. Disposable gloves - 2 pair  

2. Absorbent towels - 6  

3. Zip-lock bag or plastic garbage bag with twist 

seal.  

5. Pump spray battle containing a diluted 

disinfectant. 

 


